DETAILED SCHOOL DATA SHEET

Directions for Completion

PDE-3632

Local Educational Agencies (LEAs) must, on a yearly basis, document its compliance with the comparability requirements of Title I, Part A.  The Detailed School Data Sheet (PDE 3632) can be used to document equivalency of staff among buildings.  A copy of this completed form must be maintained in the LEA’s files.

When completing the PDE-3632, there are several comparison methods that can be used:

1. Non Project School(s):

Comparing a Title I school(s) to non-Title I school(s) to ensure compliance.

2. Project School(s):

Comparing the Title I school or group of Title I schools with the lowest percentage of low income to all other Title I schools to ensure compliance.

3. Size Split:

If the largest school in the grade span is at least twice the size of the smallest school in the grade span, the schools can be split into two groups and compared separately to ensure compliance.


Example:
School A

1500 Enrolled



School B

996 Enrolled

Split Here*
School C

848 Enrolled
     
                     Largest School


School D

532 Enrolled


     at least 2X size



School E

421 Enrolled


   of smallest school

School F

413 Enrolled


*Compare the two groups separately using either the non-project school(s) or lowest low-income school(s) in each group as the comparison school(s). Complete one PDE 3632 form for each group.

When calculating the FTE for staff, only count state and locally paid staff within each building who are instructional.  For comparability purposes, there are three classes of instructional staff:

1. Direct Instruction:  Staff members who provide direct instruction to children.

2. Administrative/Instructional Support:  Principals, librarians, guidance and psychological personnel.

3. Auxiliary Staff:  Aides, clerical personnel and other paraprofessionals who are employed to assist instructional staff.

The legislation requires that certain staff be counted in the equivalency calculation, but also allows LEAs the discretion to decide whether to include certain other instructional staff.  Below are some examples of the staff that must be counted, optional staff to be counted and staff not counted:

Must Include



Optional*



Not Included

Administrators



Bilingual Teachers


Bus Monitors

  (principals and assistant principals)

Art Teachers



Special Education 


Consultants

Classroom Teachers


Title I “Like” Staff


Crossing Guards 

Guidance Counselors







Maintenance Staff

Teacher Aides (instructional)






Security
 StaffLibrarians







Federally paid staff
Music Teachers

Physical Education Teachers

Project Directors (Non-federally funded)

Psychologists

Social Workers

Speech Therapists

*Although the LEA has the discretion to count or not count these types of staff, it must be done consistently across the grade spans being compared.
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LEA Name:


Circle One:
Elementary

MS/Jr. High

Secondary
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	Title I Building Name
	Grade Span
	Enrollment

(Oct. Reports)
	FTE Staff
	Column 3 / Column 4

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Use non-Title I school(s) to complete comparison school blocks.  If no non-Title I schools, use the Title I school or group of Title I schools with the lowest percentage of low income for the comparison blocks. 
	Comparison School(s) Enrollment
	Comparison School(s) FTE
	(5A) Column 3 / Column 4

	
	
	Multiply Box 5A by 110% (1.10) and place in 5B
	(5B)*


*This figure must be equal to or greater than the staff to pupil ratios in the project schools.  If it is less, the district may be out of compliance with comparability requirements.

